BO GIAO DUC VA PAO TAO CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PH KINH TE QUOC DAN Poc lap - Tw do - Hanh phic

S6:#H/DHK TQD-KT&DBCLGD Ha Néi, ngayld thing 5 ndm 2019
V/v Thuyc hién trién khai Quy ché to chue thi
hoc phan ky 2 nam hoc 2018-2019

Kinh gui:
- Trudng cac Khoa/Vién, B0 mon
- Trudng cac Pon vi quan ly dao tao

Cin ctr Quy ché t6 chirc thi két thuc hoc phan ban hanh kém theo Quyét dinh
s6 1755/QD-DHKTQD, ngay 23/10/2017;

Cin ctr bang thong ké danh sach don vi ¢6 van ban lam phéch thuc hién theo
cong van s6 591/DPHKTQD-KT&PBCLGD ban hanh ngay 8/5/2018 vé viéc trién
khai Quy ché to chirc thi hoc phan ky 2 nam hoc 2017-2018 (c6 danh sach dinh
kem);

Can ctr ké hoach giang day va thi két thuc hoc phan cta ky 2 nam 2018-2019;

Nham nang cao chét lugng va hiéu qua cong tac khao thi, Ban Giam hiéu yéu
cau Trudng cac Khoa/Vién, Bo mon va Trudng cac Pon vi quan ly dao tao thuc hién
dting theo cac quy dinh da ban hanh. Pong thoi quén triét toi timg vién chirc giang
vién, chuyén vién ctia don vi tuan tha cac nhiém vu cu thé dudi day:

1. Cac Pon vi quan ly ddo tao ra soat va xay dung ké hoach thi, théng bao cho
sinh vién, nguoi hoc, cac don vi lién quan theo dung thoi han, quy dinh dé phéi hop
trién khai cong tac in sao dé thi, coi thi va thanh tra, kiém tra ky thi;

2. Can ctr K& hoach thi ctia cac don vi Quan ly Pao tao, Trudéng Bo mon kiém
tra va yéu cau giang vién hoan thanh Danh sach thi va Bang diém hoc phan theo
dung quy dinh. Coéng bd danh sach sinh vién, ngudi hoc di diéu kién dy thi, cham
nhét trudc 1 tuan khi thi két thuc hoc phan. Lanh dao don vi, Truéng Bé mon ban
hanh ké hoach va danh sach phan cong giang vién, can bd cta don vi thuc hién cac
nhiém vu lién quan (bién soan d@é thi, coi thi, lam phdch, thu bdi, cham thi, nhdp
diém...),

3. Thuc hién dung quy dinh céng tac bién soan dé thi, phai dam bao du sb
luong; ding ndi dung chuong trinh dio tao; cé dap an, thang diém tuong tng. Dé
thi gbc va dap an duoc niém phong bao mat, luu trlt phuc vu cong tac chim lan dau
va chdm phuc khéo;
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4. Cac B6 mén dang chu dong t6 chirc 1am phéch bai thi két thuc hoc phan, ra
soat, kiém tra qué trinh thyc hién dam bao dung, du theo quy dinh. pé tiép tuc tién
hanh cong tac chim thi tai don vi, Nha truong yéu cau thuc hién mot s6 ndi dung
sau:

- Bdo c4o Ban Giam hiéu (qua phong Khao thi va PBCLGD) vé kho khan va
thuan lgi trong qua trinh thuc hién. Trong tdm danh gia tinh céng minh, cong bing
trong qué trinh chim va quyén loi sinh vién khi phuc khao. Néu qua trinh thuc hién,
don vi thdy khong du diéu kién dam bao can thong bao ngay voi phong Khao thi &
PBCLGD trudc dot thi 01 tudn (theo mdu bdo cdo dinh kém cong vin nay).

- Nha truong s& tién hanh kiém tra va thanh tra cong tac roc phach, chim thi
cua tig don vi. Trong trudong hop don vi khong dam bao theo quy dinh va khong
thé khac phuc, Nha truong s& yéu cau Phong khao thi va PBCLGD thuyc hién cong
tac roc phach.

5. Pon vi c6 thé cht dong tién hanh tu roc phéch cham thi xac dinh cac diéu
kién vé nhan luc va co sé vat chat, phai ¢6 van ban giri Ban Gidm hiéu phé duyét
(qua phong Khéo thi va PBCLGD), thoi gian chdm nhat trude 03 tuan khi ky thi bat
dau (dp dung tir hoc kp 1 ndm hoc 2019-2020).

Phong Khao thi & PBCLGD, phong Thanh tra - Phap ché phdi hop véi cac
don vi lién quan trién khai thanh, kiém tra viéc td chtrc thi két thic hoc phf?m cac hé
dao tao ctia Truong, tong hop sb liéu bao cio Ban Giam hiéu._z‘/

Noi nhan:
- Pang iy, BGH (Pé chi dao thuc hién);
- Nhu kinh gri;
- PTH & P.TT (dé ding E-office va Cong TTPT),
- Luu TH, KT & PBCLGD.




Mau cong van bao cao

TRUONG PH KINH TE QUOC DAN  CONG HOA XA HQI CHU NGHIA VIET NAM

TEN DON Voovureeeereersssessesssesseness Poc lap - Tw do - Hanh phic
<15 SR SR Ha Noi, ngdy thdng nam 2019
V/v bao céo cong tac lam phach bai thi
két thuc HP

Kinh giri: Ban Gidm hi¢u truong PH Kinh té Qudc dan
(qua Phong Khao thi va BPam bao chat lugng giao duc)

Thuc hién Quy ché t6 chirc thi két thuc hoc phan ciia Truong Pai hoc
Kinh té quéc dan ban hanh kém theo Quyét dinh sé 1755/DPHKTQD, ngay
23/10/2017,

Cin ctr cong van sb6 591/DPHKTQD-KT&DPBCLGD, ngay 8/5/2018 vé
viéc trién khai thuc hién Quy ché t6 chirc thi két thuc hoc phéan;

Can ct tinh hinh va diéu kién thuc té trién khai cong tac roc phach va
chim thi cua don Vi, BO MO ocosivasosmmermmsssanssssnsssssssrsensessessprosssssibiiie o
xin dugc bao cdo nhu sau:

1. Kho khan khi thuc hién cong tac roc phach chim thi
co [ Khéng c¢6 [

2. S6 luong sinh vién phiic khao trong ky

- S6 bai xin phuc khéo: .........

3. Pé xuit trong ky tiép theo:
- [J Tiép tuc thwe hién cong tac tw chi roc phach
- [J iy quyén cho Phong Khao thi va PBCLGD trién khai thuc hién

(van ban kem theo)
4. Kién nghi cua don vi

Tran trong./.

i T TRUONG BO MON
= w Kinn gui,; ’ ¢~ A
- LuuBM. (Ky, ghi ro ho tén)



Mau cong van iy quyen

TRUONG PH KINH TE QUOC DAN CONG HOA XA HQI CHU NGHIA VIET NAM

L TERIN V. citissiiscossssssussmsinmassbis Doc 1ap - Tu do - Hanh phic
s SOt e Ha Noi, ngay  thang  nam 2019
V/v Uy quyén thuc hién cong tac khao thi
thi két thuc HP

Kinh guri: Kinh guri: Ban Giam hiéu truong DH Kinh té Qudc dan
(qua Phong Khao thi va Pam bao chat lugng gido duc)

Thuc hién Quy ché t6 chic thi két thuc hoc phén cua Truong Pai hoc
Kinh té quc dan ban hanh kém theo Quyét dinh s 1755/DHKTQD, ngay
23/10/2017;

Can clr cong van so.......... /DHKTQD-KT&DBCLGD, ngay .../.../20..
ve viéc trién khai thuc hién Quy ché t6 chue thi két thuc hoc phﬁn;

Can ctr tinh hinh va diéu kién thuc té cta don vi, B moén
.................................. nhat tri Gy quyén cho Phong Khao thi va DPBCLGD
trién khai thuc hién cong tac khao thi thi két thuc hoc phén cac hé dao tao do
Bd mon phu trach.

Pé nghi Quy phong hd trg thuc hién cac cong viéc lién quan toi lam
phach bai thi cia B mon theo Quy dinh ctia Nha truong./.

ke el TRUONG BO MON
- Nhu kinh guri; . A A
. kR (Ky, ghi rd ho tén)



Két thuc ca thi

1
=

QUY TRINH CHAM BAI THI KET THUC HQC PHAN

1. BO mon tu lam phach bai thi

Trudéng Bm giao bai thi
cho CB, GV dugc phan
cong dé danh phéch, cit
phach
(0,5 ngay lam viéc)

(8]

g

Bo phan danh phach, cét GV giao bai da cham cho
phach ban giao bai cho Trudng BM d luu va giao
GV dugc phan cong dé biéu 4 cho ngudi duoc phan

thuc hién cham tap trung cong dé hoi phach, nhap diém

theo KH. 1én hé thong (hodc tra diém)

(5 ngay lam viéc) (1,5 ngay lam viéc)

‘u

2. Bo mén khéong lam phach, chAm true tiép vao bai thi

Két thuc ca thi

1
=

Trudéng Bm ban giao bai cho GV duoc
phan cong dé thuc hién chim tap trung

theo KH.

(5- 6 ngay lam viéc)

GV giao bai dd chdm cho Trudéng BM
dé Iuu va giao biéu 4 cho ngudi duoc
phan cong dé nhap diém 1én hé théng
= (hoic tré diém)

(I ngay lam viéc)

3. Bo mén iy quyén cho P. Khao thi lam phéch bai thi

Két thuc ca thi

P. Khao thi thu bai va

phach, cét phach va
Trudng BM dé phan

(0,5 ngay lam viéc)

giao cho CV duoc
phén cong danh 2

ban giao bai cho

cong cham

GV dugc phan Truéng BM ban P. Khao thi ban giao
cong thuc hién giao biéu 4 cho P. Bang diém cho
cham tap trung | 3 Khao thi dé hoi 4 Truéng BM dé
theo KH. » phéach, nhap diém » chuyén nguoi dugc
(5 ngay lam 1én Bang diém gidy phan céng nhap diém
viéc) (0,5 ngay lam 1én hé th6{1g (hoac tra
viéc) diém)

(I ngay lam viéc)




