
B0 giAo dug va dAo tag
TRlfOnVG BH KINH TE QUOC DAN

CONG HOA XA HOI CHU NGHIA VIET NAM • • •
Doc lap - Tir do - Hanh phuc

S6:^7DHKTQD-KT&DBCLGD 
V/v Thirc hien trien khai Quy che to chuc thi 

hoc phan ky 2 nam hoc 2018-2019

Ha N6i, ngay/ffl thdng ndm 2019

Kinh gm:
- TruoTig cac Khoa/Vien, Bo mon
- Trirong cac Don vi quart ly dao tao

r i r \ r

Can cu Quy che to chuc thi ket thuc hoc phan ban hanh kem theo Quyet dinh 

so 1755/QD-DHKTQD, ngay 23/10/2017;
Can cu bang thong ke danh sach don vi co van ban lam phach thuc hien theo 

cong van so 591/BHKTQD-KT&DBCLGD ban hanh ngay 8/5/2018 ve viec trien 

khai Quy che to chuc thi hoc phan ky 2 nam hoc 2017-2018 (co danh sach dinh 

kem);
r r \

Can cu ke hoach giang day va thi ket thuc hoc phan cua ky 2 nam 2018-2019;
Nham nang cao chat luong va hieu qua cong tac khao thi, Ban Giam hieu yeu 

\ t
cau Truong cac Khoa/Vien, Bo mon va Truong cac Bon vi quan ly dao tao thuc hien 

dung theo cac quy dinh da ban hanh. Bong thoi quan triet toi tung vien chuc giang 

vien, chuyen vien cua don vi tuan thu cac nhiem vu cu the dubi day:
# r

1. Cac Bon vi quan ly dao tao ra soat va xay dung ke hoach thi, thong bao cho 

sinh vien, ngubi hoc, cac don vi lien quan theo dung thoi han, quy dinh de phoi hop 

trien khai cong tac in sao de thi, coi thi va thanh tra, kiem tra ky thi;

2. Can cu Ke hoach thi cua cac don vi Quan ly Bao tao, Truong Bo mon kiem
> # 9 >

tra va yeu cau giang vien hoan thanh Banh sach thi va Bang diem hoc phan theo 

dung quy dinh. Cong bo danh sach sinh vien, ngubi hoc du dieu kien du thi, cham 

nhat trubc 1 tuan khi thi ket thuc hoc phan. Lanh dao don vi, Truong Bo mon ban 

hanh ke hoach va danh sach phan cong giang vien, can bo cua don vi thuc hien cac 

nhiem vu lien quan (bien soan de thi, coi thi, 1dm phach, thu bdi, cham thi, nhqp
9

diem...);

3. Thuc hien dung quy dinh cong tac bien soan de thi, phai dam bao du so 

luong; dung noi dung chuong trinh dao tao; cb dap an, thang diem tuong ung. Be 

thi gbc va dap an duoc niem phong bao mat, luu tru phuc vu cong tac cham lan dau 

va cham phuc khao;
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9 , . r r -t \4. Cac Bo mon dang chii dong to chuc lam phach bai thi ket thuc hoc phan, ra 

soat, kiem tra qua trinh thuc hien dam bao dung, du theo quy djnh. Be tiep tuc tien 

hanh cong tac cham thi tai dcm vi, Nha truong yeu cau thuc hien mot so noi dung 

sau:
t * \

- Bao cao Ban Giam hieu (qua phong Khao thi va BBCLGD) ve kho khan va
thuan loi trong qua trinh thuc hien. Trong tarn danh gia tinh cong minh, cong bang 

trong qua trinh cham va quyen loi sinh vien khi phuc khao. Neu qua trinh thuc hien,
r \ y

don vi thay khong du dieu kien dam bao can thong bao ngay voi phong Khao thi & 

BBCLGD truoc dot thi 01 tuan (theo mdu bao cdo rfinh kem cong van nay).
• A • 7 r- Nha truong se tien hanh kiem tra va thanh tra cong tac roc phach, cham thi

cua tung don vi. Trong truong hop don vi khong dam bao theo quy dinh va khong
A r y y /y Athe khac phuc, Nha truong se yeu cau Phong khao thi va BBCLGD thuc hien cong 

tac roc phach.

5. Bon vi co the chii dong tien hanh tu roc phach cham thi xac dinh cac dieu 

kien ve nhan luc va co so vat chat, phai co van ban giii Ban Giam hieu phe duyet 
(qua phong Khao thi va BBCLGD), thbi gian cham nhat truoc 03 tuan khi ky thi bat 
dau (dp dung tic hoc ky 1 ndm hoc 2019-2020).

Phong Khao thi & BBCLGD, phong Thanh tra - Phap che phoi hop voi cac
# 9 9 9 r y

don vi lien quan trien khai thanh, kiem tra viec to chuc thi ket thuc hoc phan cac he
\ 9 A 9 r •dao tao ciia Truong, tong hop so lieu bao cao Ban Giam hieu

luONG
9 ---------- 4Noi nhan:

- Dang uy, BGH (De chi dao thuc hien)]
- Nhu kinh gu'i;
- PTH & P.TT (de dang E-office va Cdng TTDT);
- Luu TH, KT & DBCLGD.

o/ TRiiONG 
o jOAl h^C XINH Tit j

v \ QU 00 D-GA

‘ 'T o •

PGS. TS Pham Hong Chirong
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Mau cong van bao cao

TRLfOfNG DH KINH TE QUOC DAN CONG HOA XA HOI CHU NGHIA VIET NAM 
TEN DON VI Doc lap - Tu’ do - Hanh phiic

S6:...../........
V/v bao cao cong tac lam phach bai thi 

ket thuc HP

Ha Noi, ngay thdng ndm 2019

Kinh gui: Ban Giam hieu tnrcmg BH Kinh te Quoc dan
r

(qua Phong Khao thi va Dam bao chat luong giao due)

• /V A ' 'Thuc hien Quy che to chuc thi ket thuc hoc phan cua Truong Bai hoc 

Kinh te quoc dan ban hanh kem theo Quyet dinh so 1755/BHKTQD, ngay 

23/10/2017;

Can cu cong van so 591/BHKTQD-KT&BBCLGD, ngay 8/5/2018 ve
Ft r -y

viec trien khai thuc hien Quy che to chuc thi ket thuc hoc phan;

Can cu tinh hinh va dieu kien thuc te trien khai cong tac roc phach va
r

cham thi cua don vi, Bo mon............................................................................
xin duoc bao cao nhu sau:

1. Kho khan khi thuc hien cong tac roc phach cham thi 

Co □
r *

2. So luong sinh vien phuc khao trong ky
- So bai xin phuc khao:........
- So diem thay doi:.............
3. Be xuat trong ky tiep theo:

- D Tiep tuc thuc hien cong tac tu chu roc phach

- D uy quyen cho Phong Khao thi va DBCLGD trien khai thuc hien 

(van ban kem theo)
4. Kien nghi cua don vi

Khong co D

Tran trong./.

TRU’O’NG BO MON
(Ky, ghi ro hp ten)

Noinhdn:
Nhu kinh gin; 
Lint BM.
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5v /V *7 /VMau cong van uy quyen

TRl/C)NG DH KINH TE QUOC DAN CONG HOA XA HOI CHU NGHIA VIET NAM 
TEN DON VI Doc lap - Tvr do - Hanh phiic

S6:...../........
V/v Uy quyen thuc hien cong tac khao thi 

thi ket thuc HP

Ha N6i, ngay thdng ndm 2019

Ki'nh gui: Klnh giii: Ban Giam hieu trirong BH Kinh te Quoc dan 
(qua Phong Khao thi va Bam bao chat luong giao due)

• /\ r • r A *Thuc hien Quy che to chuc thi ket thuc hoc phan cua Truong Bai hoc 

Kinh te quoc dan ban hanh kem theo Quyet dinh so 1755/BHKTQB, ngay 

23/10/2017;

Can cu cong van so 

ve viec trien khai thuc hien Quy che to chuc thi ket thuc hoc phan;
> r

Can cu tinh hinh va dieu kien thuc te cua don vi, Bq mon
.................................... nhat tri uy quyen cho Phong Khao thi va BBCLGB
trien khai thuc hien cong tac khao thi thi ket thuc hoc phan cac he dao tao do 

Bo mon phu trach.

Be nghi Quy phong ho trq thuc hien cac cong viec lien quan toi lam 

phach bai thi cua Bo mon theo Quy dinh cua Nha truong./.

7BHKTQB-KT&BBCLGB, ngay 120..

TRlTONG BO MON
(Ky, ghi r5 ho ten)

No’i nhdn:
Nhu kinh gui; 
Livu BM.



QUY TRINH CHAM BAI THI KET THUG HOC PHAN
1. B6 mon tir lam phach bai thi

Bo phan danh phach, cat 
phach ban giao bai cho 
GV dirge phan cong de 

thirc hien cham tap trung 

theo KH.
(5 ngay 1dm viec)

GV giao bai da cham cho 
Truang BM de lim va giao 

bieu 4 cho ngiroi duoc phan 

cong de hoi phach, nhap diem 

len he thong (hoac tra diem)
(1,5 ngdy lam viec)

Trirdng Bm giao bai thi 
cho CB, GV dirge phan 
cong de danh phach, cat 

phach
(0,5 ngdy lam vied)

2 3
Ket thuc ca thi

2. Bo mon khong lam phach, cham tryc tiep vao bai thi

GV giao bai da cham cho Trirong BM 
de lim va giao bieu 4 cho ngiroi dugc 
phan cong de nhap diem len he thong 

(hoac tra diem)
(1 ngdy lam viec)

Truong Bm ban giao bai cho GV dugc 
phan cong de thuc hien cham tap trung 

theo KH.
(5- 6 ngdy lam vied)

21
Ket thuc ca thi

3. Bo mon uy quyen cho P. Khao thi lam phach bai thi

P. Khao thi thu bai va 

giao cho CV dugc 
phan cong danh

r

phach, cat phach va 

ban giao bai cho 
Truong BM de phan 

cong cham
(0,5 ngdy ldm viec)

GV dugc phan 

cong thuc hien 

cham tap trung 
theo KH.

(5 ngdy 1dm 

viec)

Truong BM ban 

giao bieu 4 cho P.
Khao thi de hoi 

phach, nhap diem 

len Bang diem giay
(0,5 ngdy 1dm 

vied)

P. Khao thi ban giao 

Bang diem cho 
Truong BM de 

chuyen ngubi dugc 
phan cong nhap diem 
len he thong (hoac tra 

diem)
(1 ngdy lam viec)

Ket thuc ca thi 1 2 3
4
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